Finance Self Service-Chart of Accounts

1. Go to: Porches>UD Daily> Banner Self-Service>Finance>Budget Queries
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Central Mall oT
» October 21st 7:30pm, O'Leary Auditorium in Miriam
Hall Speaker: John Heilbron, UC Berkeley (Physics
BA, MA, History PhD)
» FACULTY/STAFF WINE TASTING DINNER MENU
» FACULTY/STAFF WINE TASTING DINNER MENU
C2C Sheet Contest - Please vote for your favorite
sheet design by Wednesday, October 22

» Blood Drive, Wednesday, October 22, 2014, 12:00
pm - 6:00 pm in the RecPlex

» Research Council Seed Grant Proposals are due
Thursday, October 30, 2014

More >>

My Announcements oT
» October 21st 7:30pm, O'Leary Auditorium in Miriam
Hall Speaker: John Heilbron, UC Berkeley (Physics
BA, MA, History PhD)
» Suicide Prevention Training: Aiding Those in
Distress

» Communicating Effectively in Writing, Parts 1 & 2
» Changes to Test Scanning Effective Oct. 20
» University Marketing 101 Program Offeredt

» Applications for 2015 Supervisory Leadership
Certificate Cohort Programs Now Being Accepted

More >
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» Kennedy Union

» Marycrest

» Virginia W. Kettering

» Barrett Dining

Photo of the Week

That sparkling Fiyer pride is shining through the
darkness in Ocean City, Maryland over fall break, as a
collection of friends hold sparklers and spell out Dayton
Photo submitted by Grace Poppe.

‘Submit your photo to Larry Burgess, University staff
photographer.

Calendar oF X
Monday, October 20
Religion, Literacy, and Social Justice: The

Autobiography of Malcolm X
11am. —11:50 am.
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2. Create a New Query Type>Create Query
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Budget Queries

Create a New Query
Type [Budget Status by Account M

te Que:

Retrieve Existing Query

saved Query
Retrieve Query
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@ To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select Retrieve Query.
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3. Continue
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Select the Operating Ledger Data columns to display on the report.

[Adopted Budget [ [¥ear to Date
Encumbrances

Budget Adjustment|[]
|Adjusted Budget [[]|Reservations
]
|7

[remporary Budget [[]|commitments

Budget Balance|

Save Query as:

[] shared

S| [} [} {m]

[ Budget Queries | Encumbrance Query | View Document | Delete Finance Template ]
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4, Select Account
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Fiscal year: Fiscal period:

Comparison Fiscal year: Comparison Fiscal period:

Commitment Type:

o] —
Fund Activity |

Organization | Location |

|| Fund Type |

]
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—

[] Include Revenue Accounts

e E—

[] Shared

Submit Query

Program

[ Budget Queries | Encumbrance Query | View Document | Delete Finance Template ]
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5. Type 6% (labor and benefits) or 7% (supplies and expenses) in the “Account Criteria” field and
change the “Maximum rows to return” field to 10000. Execute Query.

-
()@ nttps://porches udsytonedu/render UserLayoutRoct O ~ @ University of Dayton [ & || @ University of Dayton - Porc...

File Edit View Favorites Tools Help

UNIVERSITY of DAY

PORCHES

« Back to UD Daily Tab

Personal Information Student Employee [GTTTITY

Search Go
l—‘ MENU  SITE MAP HELP

Code Lookup

7 Enter criteria then select Execute Query to obtain a Code Lookup results list. Select Exit without Value to return to the parameter page.

Chart of Accounts D V|

Account Criteria 6%

Title Criteria

Maximum rows to retdn [ 10000 v >
‘ Execute Query .

ithout Value

[ Budget Queries | Encumbrance Query | View Document | Delete Finance Template ]
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Code Lookup

7 Select a code to return the value to the parameter page or Exit without Value to return without a value. Select Another Query to return to the Code Lookup page.

Code lookup results

Title lAccount
Faculty/Prof Research - Ft 6010
Faculty/Prof Research - Pt 6011
3rd Term Faculty Appt-Ft & Pt 012
/Administrative-Full-Time 6013
Administrative-Part-Time 6014
Instructional Support - FT 6015
Instructional Support - PT 6016
IT Professional - Full Time 6017
IT Professional - Part Time 6018
Clerical-Technical 030
Registered Nurses-Full-Time 6031
Registered Nurses-Part-Time 6032
Health Center-Technicians 033
Grad Assistants 6050
Grad Assistants-Summer Appoint |6051
Graduate Students 6052
Undergraduate Students 6053
Students-Work Study 6054
Lab Instructors - Full Time 6060
Lab Instructors - Part Time 061
Laboratory/Research Technician 6070
Policemen and Watchmen 6071
Grounds 6072
Custodians 6073
Maintenance G074 M




Finance Self Service-Chart of Accounts
6. You can also search by inputting a title into the “Title Criteria” field using % as the wild card.

Execute Query.
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Code Lookup

7 Enter criteria then select Execute Query to obtain a Code Lookup results list. Select Exit without Value to return to the parameter page.

Chart of Accounts

Account Criteria

Title Criteria

%Suppliess
Maximum rows to return

Exit Without Value

[ Budget Queries | Encumbrance Query | View Document | Delete Finance Template ]
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Code Lookup

7 Select a code to return the value to the parameter page or Exit without Value to return without a value. Select Another Query to return to the Code Lookup page.

Cade lookup resuits

Title Account
Supplies. 71220
General Supplies 71221
IT Supplies 71223
Contract Serv-Janitor Supplies 7216
[Cost of Sales - Supplies 7250
(Cost of Sale-Pizzeria Supplies [7257
Office Supplies 17800
lAthletic Supplies 7802
Medical Supplies 7803
Panitorial Supplies-Mops Broom|7805
Maint Supplies-Hammers Etc_ 7806
[Auto Supplies/Service-No Gas |7807
General Supplies 7809
General IT Supplies 7819

Exit Without Value
Another Query
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